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Duties of An Administrator

Reporting to OSIPP

Disclosure to Members



Duties of An Administrator

Sec. 11

- Ensure that the pension plan are being administered in 
accordance with:

- The documents establishing the Pension Plan

  - Pension Plan Rules

- Trust Deed 

- Private Pension Act and the Regulations.



Reporting to OSIPP

Annual Information Report

Registration of Amendments



Annual Information Report
 Sec. 13

 The administrator shall within six months after the end of a fiscal year of a pension plan, 
submit to the Supervisor an annual information report & financial statements on the pension 
plan in the form prescribed by the regulations. 

Annual Information Report Components. 

 Form 4 

 Assessment Fee

 Minimum of $100

 $10 per current member

 $5 per former member

 LATE FEE - an annual assessment fee not paid within six months after the end of the 
fiscal year of the plan shall increase by 10% of the original annual assessment for each 
partial or full month of late filing. 

 Financial Statement (Audited if assets exceed $3m)

 Sample Statement





Registration of Amendment
(Sec. 8)An administrator shall apply to the Supervisor within thirty days after the date on 
which the documents establishing the pension plan, custodial agreement or the statement 

of investment policy has been amended. 

 Submission includes:

 Form 3

 Certified copy of the amended document 

 Amendment Fee - $100

 Any other document or information required by the Supervisor. 





Disclosure to Members 

Information Booklet

Annual Statements

Termination/Retirement Statements

Access to documents 



Annual Statements 

 Regulations 13 – Annual statements should include: 

 Name of the Pension Plan

 Administrator’s Contact Information 

 Member’s Name

 Member’s Date of Birth

 Name of Beneficiary

 Member’s normal, early and latest retirement date

 Disclosure of any employer contributions not paid on time during the year. 

 Description of documents available for inspection

 Plan expenses as a percentage of assets

 



Annual Statements  - Defined Benefit
 Total amount of pensionable service

 Salary used to determine the estimated annual benefit

 Description of the estimated annual benefit that will be payable at normal retirement age. 

 Rate of return for the pension fund. 

 Most recent Transfer Ratio

 Explanation of the transfer ratio and its implications if the plan were to be wound up. 



Annual Statements – Defined Contribution
 Employer Contributions

 Employee Contributions

 Contribution Rate

 Account balance at the beginning and end of the year. 

 Account transactions during the year. 

 Personal rate of return. 

 Pension fund’s rate of return



Termination/Retirement Statements
 Regulations 16 & 17

 Vested Member

 Name of the Pension Plan

 Administrator’s contact information

 Member’s Name

 Member’s Date of Birth

 Name of Beneficiary on record

 Member’s normal, early and latest retirement date 

 Description of options available

 Deadline for choosing an option

 Explanation of consequences of failing to make a choice. 



Defined Benefit - Vested

 Total amount of pensionable service

 Salary used to determine annual benefit

 Description of estimated annual benefit

 Restrictions



Defined Contribution - Vested

 Member’s account balance in the pension fund

 A statement that the final amount of the benefit will depend on investment fluctuations.

 Description of options available for converting account balance into a retirement income in the future.



Termination/Retirement Statements cont’d

 Non-Vested Member

 Pensionable service at date of termination

 Explanation why the former member did not meet the plan’s vesting requirements

 Amount of member’s contribution with interest. 

 Options for refund of member’s contribution with interest. 



Access to Documents 
 Regulations 18 

 A person entitled to a pension benefit should be able to inspect the following:

 Pension Plan Rules and amendments

 Any document that relates to the pension plan that are submitted to the Supervisor. 

 Rules of a predecessor plan (if any)

 Any document that relate to the previous version of the pension plan and that are 
required to be submitted to the Supervisor. 

 Any document that sets out the employer’s responsibilities with respect to the pension 
plan. 

 The document that delegates the administration of the pension plan/fund. 

 Copies of Financial Reports


	Slide 1
	Slide 2
	Slide 3: Duties of An Administrator
	Slide 4: Reporting to OSIPP
	Slide 5: Annual Information Report 
	Slide 6
	Slide 7: Registration of Amendment
	Slide 8
	Slide 9: Disclosure to Members 
	Slide 10: Annual Statements 
	Slide 11: Annual Statements  - Defined Benefit
	Slide 12: Annual Statements – Defined Contribution
	Slide 13: Termination/Retirement Statements
	Slide 14: Defined Benefit - Vested
	Slide 15: Defined Contribution - Vested 
	Slide 16: Termination/Retirement Statements cont’d
	Slide 17: Access to Documents 

